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How to View Section Boundaries 
 

• Section Boundaries inside of a report section is important to see.  It shows which areas contain 
the headers and footers for a page, for a report, and for a report group. This also allows you to easily 
align totals and text boxes.  If Section Boundaries is active, there will be a check mark next to it.  If 
not proceed with the following instructions.  

 
Step 1: 
 

 
 
1. Go to Report and then <click> on Section Boundaries.  It will not have a check mark by it.  Once you 
<click> it you will see a check mark by it and the screen will look like the following: 
 

 

Section Boundaries are shown here and each 
section is named on the far right hand side of 
the report. 


